Volume

CONTRA COSTA COUNTY TREASURER/TAX COLLECTOR

Electronic Deposit Permit Users Guide

System User’s Guide



ELECTRONIC DEPOSIT PERMIT

System User’s Guide

Contra Costa County Treasutrer/Tax Collector
625 Court Street, Martinez, CA — 94553
Phone (925) 957-2850



Table of Contents

CHAPTER 1
TTC User Gulde

Introduction

Reqguest User Account
Edit User Account

CHAPTER 2
EDP USER ADMINISTRATION

Submit an EDP

Printing EDP

Edit an EDP

Corrections to an EDP
Today’s EDP’s

Last Business Days EDP’s

CHAPTER 3
EDP SEARCH

EDP Search
Advanced Search

a1

16
19
23
30
32

34
38



TTCUSER GUIDE Chapter

Electronic Deposit Permit User Guide

Introduction

“All cash received shall be delivered in a timely manner to the County Treasurer or the
validated bank deposit slip for cash deposited to a bank account maintained by the
County Treasurer with a corresponding deposit permit to the Treasury, unless otherwise

authorized by law.”
Administrative Bulletin 205.1, March 30, 2007

The term “cash” as used in the following outline refers specifically to currency, coin,
checks and electronic transfers - and any other payment type.

When any County department receives cash for services, fee’s, etc., they are required to
deposit such cash at either the County Treasury or a bank branch that has an account
maintained by the County Treasurer. Each cash deposit must have a corresponding
deposit permit (DP), which will apply the cash deposited to the respective depositing
departments general ledger fund number. The following will summarize the current steps
or procedures required to create, process and post a DP. This will be followed by the
steps and/or procedures required to create, process and post the proposed Electronic
Deposit Permit (EDP).
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Request a User Account

The “REQUEST NEW ACCOUNT” link can be found on the Login screen of the EDPs
application.

i Home = [ Feeds b = = Print ~ |::» Page v ) Tools =

ContrRA Costa CounTyY TREASURER & TAX COLLECTOR
Electronic Deposit Permit

Submit Login

Request New Account

Selecting on the “REQUEST NEW ACCOUNT” button will open the request account
online form (See Fig. 1.1).

Requesting New User

0001 DEPARTMENT OF SUPERVISORS

Submit Request Cancel

0001 DEPARTMENT OF SUPCRVISORS -

[ @ & Internet | Frotected Modes Off 0% -

Fig 1.1

When requesting a new account, the user account will not be automatically created. First
the account information you entered goes to the Treasurer/Tax Collectors office to be
reviewed. After the review of the account information, an E-mail will be sent back to
your supervisor requesting authorization of your new account. In order to request a new
account there are eight fields that must be filled out (See Fig 1.1). They are:

a. User Id (The ID that will be used to login by the user)
b. Real Name (The users real name)
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Email (The users E-mail address)

Assigned Department (The department the user will be authorized to submit
deposit permit).

Password (Password)

Confirm Password (Same password)

Phone Number: (The users office phone number & ext)

Supervisor’s Email: (Name of immediate supervisor)

Qo

SKQ o

Once the information is completed, select the “Submit Request” button. Within 24 hours
you should receive an e-mail stating if the new account has been authorized and created.
If the password which has been submitted is not valid, the Treasurer’s department will
assign the temporary password of “password” and the first time the user logs into the
EDP application, they will be directed to their profile and required to change the
password.

Note: If you do not receive an email within 24 hours, contact the Treasurer office at
(925) 957-2850.
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Edit a User Account

The “Edit User Account” link can be found on the Administration page of the EDP’s
application ( See Fig 1.1).

EDP Home

EDP User Administration

EDP Search

News and Updates

Fig 1.1
Clicking on “Edit User Account” will open the page displaying your current user account
information (See Fig 1.2 on next page).

Editing your personal information is an option that the Treasurer have created for the
users ease of use. The “Edit User Account” page will only allow for the current person
logged in to change his/her personal information.
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Note: (To Change information on another account, you must call the Treasurer office in
addition to being the EDP’s representative for that office).

In order to change the current user password it is important that the “Change Password”
check box is selected (See Fig. 1.2). This feature was added in the case that the password
was not being changed but rather one of the other personal information text boxes.
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Chapter

EDP User Administration

Submitting an EDP

EDP Home

EDP User Administration

EDP Search

News and Updates

Fig 1.1
Submitting EDP’s is a simple three step process: Start by clicking the “Submit an EDP”
link on the administration page. (See Fig 1.1 above)

e Step 1 — Deposit Information
e Step 2 — Submission
e Step 3 — Receipting

Step 1 — Deposit Information

The submit page consist of nine areas. They are:

a. Fiscal Year (During the month of July, this field will allow the user to set which
fiscal year the deposit should be recorded in).

b. Organization No (Fund or Organization Unit Number that is to be credited or
charged with the Deposit Permit entry)

c. Fund/Org (Fund or Organization Unit Number that is to be credited or charged
with the Deposit Permit entry)

d. Sub Acct (General Ledger Account, Revenue Account, or expenditure Sub-
Object Number)
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Note: Task, Option and Activity/Work Authorization
fields are used for Revenue items only if the Revenue
Organization is on Program/Cost Accounting)

e Task (Task Number from the Systems’s Index — this should be furnished

by the Collection Org)

e Option (Option Number from the System’s Index — this should be
furnished by the Collecting Org)

e Activity (Activity or Work Authorization Number from the System’s
index — this should be furnished by the Collecting Org)

e Amount (The amount that was deposited)
Description (Special note related to the deposit — 25 character limit)

Start by entering the required information into the fields. Once one line is completed
click on the “Add EDP Line Item” button (See Fig 1.2)

ity Treataer e Tas Colloctes — EDP - Inaemet Enplorer o

SRRl = it/ /16:10.40.4/LP inche.cirmTpages deposit =] 42 ] ) Googie 3~

File Edit  View Favorites Tools Help

7 - ST Wb Search < [ Bockmarks = [ Seftings = Messenger= L Mal = 5 Music = W Wikipedia

Google| 2 - (o] search o v e | B e O Bookmakse | O Find o F Check + T AuteRil + v I sgna v
Links @ Cuttesnize Links W9 My Vahoo! Wp Yahoo! W Vahoo! Anpwert WP Yahoo! Dowsloadh W9 Yahoo! Mad

i 4 | @8 Contra Costa County Treasurer and Tax Collector. FiHeme = B = e Pint =k Page w (3 Toolkw

ConNntTRA Costa COunNTY
TREASURER & TaAax CoOlLLECTOR

Flscal yoar; | 2008-2003 = Organization No: 1050 -

Amount:

Add GDP Ling Rem

Add EDP ltem - Step 1 of 3

Fund/Org: | g Option: Activity: Amount:

Description:

Fiscal year:  2008-2003 ~ Organization No: 1050 -

(

Add EDP Line ltem

J

Fig 1.2
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The data that was entered is now dynamically displayed in the list box below (See Fig.
1.3)

/= Contra Costa County Treasurer and Tax Collector — EDP - Intemet Explorer provided by Dell

Kol = htip://10.10.40.4/EDP/index.cim?page=deposit <[ 42| % | Googte L -
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ser Account | Online Help | Today's EDP's | EDP Search | Advanced EDP Search | Archived EDP Search | Email Us | Logout

<, - (signln -

W [ @ Contra Costa County Treasurer and Tax Collector.

= i

Fiscal year:

Fund/Org: Sub Acct: Task: ‘Option:

Description:

Continue to Step 2 of 3 ==

Org No Fund/Org Sub Acct
1060 005891 9895 yom

Line ltem Desc: KB - 263

Acct Code Desc: ccs therapy program misc current services

Add EDP Item - Step 1 of 3

Activity:

2008-2009 Organization Ne: 1050

Amount:

Add EDP Line ltem
Total: $100.00

Amount
$100.00

Option Activity
adm 2424a6

& [@ € Internet | Protected Mode: Off
C—————
/= ply.itRadio.. | /2 ContraCosta ..

HIQH -

1025 AaM

Sub Acct
9895 y9m

Fund/Org

1060 005891

Activity
2424a6

adm $100.00

Line Item Desc: KB - 263
<4 |

Acct Code Desc: ccs therapy program misc current services

Fig. 1.3

A description is automatically
displayed from the Auditor-
Controller’s “Chart of

Remove

Organization Units”
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To enter another EDP item repeat the process in paragraph 3 of this document. You may
enter as many item lines as needed to complete an EDP. EDP line items may be removed
by clicking the “remove” button next to each line item (See Fig. 1.4). When you have
completed entering all of the EDP items, click the “ Continue to Step 2 of 3” button to
move to the second step (See Fig. 1.4).

725 Contra Costa County Treasurer and Tax Collector — EDP - Intemet Explorer provided by Dell
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Links £ Customize Links "¥? My Yahoo! "¥? Yahoo! "¥» Yahoo! Answers “¥? Yahoo! Downleads "¥? Vahoo! Mail

[gcm.a Costa County Treasurer and Tax Collector... I 3 Home = Feeds () = dshPrint = =k Page = i} Tools v

b CoNTRA COosTA COUNTY
TREASURER & TaAx COLLECTOR

EDP Home | Edit User Account | Online Help | Today's EDP's | EDP Search | Advanced EDP Search | Archived EDP Search | Email Us | Logout

Add EDP ltem - Step 1 of 3

Fiscal year: 2 ) Organization No: | 1050

| Sub Acct: Task: Option: Activity: Amount:

Continue to Step 2 of 3 ==

Add EDP Line ltem

Continue to Step 2 of 3 >> Total: $100.00

Org No Fund/Org Sub Acct Task Option Activity Amount
1060 005891 9895 ym adm 242436 $100.00

R
Line Item Desc: KB - 263 \

Acct Code Desc: ccs therapy program misc current services
Remove

_ & [@ @ Intemet | Protected Mode: Off H100% -
> FREESH * B HSITaC. /& Contra Costa 210U &) 109am

Fig. 1.4
Step 2 — Submission (Banking Information)

Before an EDP can be submitted the following data must be supplied. In Fig 1.5 we
define:

Account: (The account the monies are deposited)
Deposit Site: (Where/How the monies were deposited)
EDP Explanation: (Additional notes for the EDP)

Total: (The Total Amount to be deposited — See Fig. 1.5)
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/2 Cuntra Costa County Treasurer and Tax Collector — EDP - Inbemne Ik"")sit Site:

. . . =| 1] & || Goegi ]
File Edt View Favorites Tocks Help - Armored PICkup
T - b e  Bank
Google| 8 - = | Search 1+ £ — Signln -
Links 8 Custornize Links Y7 My Yahoo! Y7 Yahoo! ¥y Yahoo! - Treasurer
iF 4 | @ Contra Costa County Treasurer and Tax Collector_ % Home =~ = et Bt = i Page = (3 Touls =
Submit EDP - Step 2 of 3
Deposit Sie:
SELECT ONE - Asmored Pickup
Bank
Treasurer
EOP Explanation:
Account:
TREASURER-TAX COLLECTOR - Bank of the West -
- SELECT ONE -
CCC DEPT CHILD SPPRT SVCS -
DEPARTMENT OF SUPERVISORS -
REVENUE COLLECTIOMS - Union Bank - Office of Revenue Collections
SHERIFF - Wells Fargo Bank - Sheriff
TREASURER-TAX COLLECTOR - Bank of America
[ ectac ] TREASURER-TAX COLLECTOR - Bank of America - Clearing Account
TREASURER-TAX COLLECTOR - Bank of the West

TREASURER-TAX COLLECTOR - Mechanics Bank
TREASURER-TAX COLLECTOR - Union Bank of California
TREASURER-TAX COLLECTOR - Union Bank of California - Parking Division ORC

Fig. 1.5

Account: As seen at the top of fig. 1.5, titled “Account”, is a drop down menu shall
indicate the account where money has have been deposited. The drop down menu
should include all of the accounts your department deposits to. NOTE: (If your
departments account is not in the drop down list, please contact the Treasurer office at
(925) 957-2850). Choose the account by clicking on the appropriate name; for example,
if the account to be deposited into is the “Treasurer-Tax Collector — Bank of the West”
account, click on the specific name in the drop down menu. The department account is
now selected.

Deposit Site: In the top right corner of Fig. 1.5 there are three radio button selections.
These three selections inform the Treasurer and Auditor how the monies were deposited.
The three selections are:
e Armored pick-up
i. Select “Armored Pickup” only if a courier service (ie, Loomis,
Garda, Wells Fargo) picks up your deposit from your office.
e Bank
i. Select “Bank” if you have deposited monies at a bank branch OR if
you have received confirmation from the Treasurer’s office of a
pending Electronic Funds Transfer.
e Treasurer
i. Select “Treasurer” only if you are physically delivering monies to
the County Treasurer at 625 Court Street.
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EDP Explanation: The notes field allows for users to include a description of the total
deposit or add additional comments (See Fig. 1.6 below).

o v | Messengerw (1 Mad v ) Music = W/ Wikipeda
I m-|ﬂm-‘5m-'ﬂm- = (Signin -
ownlzads e Yahoo! Mail

FiHome = [ 7o) mPrnt v Page (Tesksw

Submit EDP - Step 2 of 3

Bank Deposit

Deposit Receipt No Deposit Receipt Date External Reference No External Reference Date

R — R —

Fig. 1.6

Cash, Check, Bank Deposit: The total amount to be deposited is a collection of all the
EDP items. Based upon the type of “Deposit Site” that was selected, only those monies
fields will be available for input. Example, if the user was to select “Bank”, then only the
“Bank Deposit” would be available for the user to input their bank deposit amount. (See
Fig. 1.6 above).

Deposit Receipt No/Date: These two are MANDATORY fields, when the user is
preparing a deposit for Armored Pickup or Bank. Important: The Deposit Receipt
Number will consist of one of the following

e Location coding on your deposit slip.
Receipt number assigned by the bank when depositing directly at a bank
branch.

e Bank Reference number provided to you by the Treasurer’s office or
banking report.

e The Deposit Receipt Date shall correspond to the actual date the bank
records your deposit.
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When the user has selected “Treasurer” as their depositor, they will be issued a
Temporary Receipt number. Once the Treasurer has received the deposit and verified the
monies an EDP number will be assigned. Deposit Permits shall only be created after the
deposit has been made.

External Reference No/Date: When a deposit permits originates from another
electronic application (ie, Cashier System), this gives the user the ability to link this
deposit to reference number from the external application. This is a very important
feature for Internal Audit. However, these two fields are optional.

Submit EDP button: Once the account information for the EDP is entered and “Amount
Remaining” equals zero, click on the “EDP Submit” button to take the EDP to “Step 3 of
3”. If any of the information, in step 2, is incorrect — an error message will be displayed,
indicating the type of error which has occurred. All errors will need to be corrected
before the application will allow the deposit permit to move into “Step 3”.

Step 3: - Receipting

In step 3 of submitting the EDP you are allowed to view, print, save or submit another
EDP (See Fig. 1.7)

/2 Contra Costa County Tre d Tax Collector — EDP - Intemet Explorer provided by Dell

\_total=1008:CFID=12220 &CFTOKEN=68520547

File Edit View Favorites Tools Help

Y - &, ™ |Web Search - [Zh Bookmarks ~ 7 Settings | Messenger~ (2] Mail ~ ) Music ~ W Wikipedia
Gorole[ 3~ [+] search 1» & - g ‘ B~ % Bookmarks~ ‘ [G Find ~ "% Check ~ - sutcFill - &+ () signn v
hoo! W7 Yahoo! Answers Y7 Yahoo! Downloads 7 Yahoo! Mail
Tax Collector... |7\ 5 Home  ~ ) ~dgh Print. [} Page v & Tools .
Submit EdP - S‘EP Jof3 CONTRA COSTA COUNTY

Submit another EDPl PﬂntREDElpl TREASURER & TAXx COLLECTOR

| Today's EDP's | EDP Search | Advanced EDP Search | Archived EDP Search | Email Us | Logout

Submit Edp - Step 3 of 3

Submit another EDP | Print Receipt

v

Receipt of Deposit
Your information has been submitted and a receipt was generated.
Your EDP Number is DP101608.

Ifany information is incorrect please contact the financial services division
at the Treasurer/Tax Collector's office at freasinfo@iax cccounty us

Name: Scott Sullivan Date: 03/02/2009
Dept: INFORMATION TECHNOLOGY Org No: 1060
Account: TREASURER-TAX COLLECTOR Bank of the West
Fund/Org Sub Acct Task Option Activity Amount
005391 9895 yIm adm 24236 $100.00

Line Item Desc: KB - 263

\Acct Code Desc: ccs therapy program misc current services
Total: $100.00 NI
! 1

Submit Edp - Step 3 of 3
Submit another EDP | Print Receipt

Receipt of Deposit

Your information has been submitted and a receipt was generated.
Your EDP Number is DP101608.

If any information is incorrect please contact the financial services division
at the Treasurer/Tax Collector's office at freasinfo@tax.cccounty.us

Name: Scoft Sullivan Date: 03/02/2009
Dept: INFORMATION TECHNOLOGY Org No: 1060
Account: TREASURER-TAX COLLECTOR Bank of the West
Fund/Org Sub Acct Task Option Activity Amount
005691 9895 y9m adm 24236 $100.00

Line ltem Desc: KB - 263
Acct Code Desc: ccs therapy program misc current senvices
Total: $100.00

Contra Costa County Treasures/Tax Collector
625 Court Street
Martinez, CA 94553
(325) 857-5280




EDP USER ADMINISTRATION
Printing An EDP

Printing an EDP is a simple process. First we need the EDP that we want printed to be
open.

Acrobat Reader must be loaded to your PC in order
to print an EDP. The reader is free and can be

downloaded at :
http:..www.adobe.com/products/acrobat/readstep.html

Selecting an EDP: There are a few ways to open an EDP for printing first, choose an
EDP from the Administration page by selecting “Today’s EDP’s”.

Note: (If the users department has not submitted any EDPs, the header title will state
“There are no EDPs recorded for the day of ‘today’s date’”).

Selecting the link “Today’s EDPs” will display a list of EDPs that were created for the
user’s particular department. Selecting one of the EDPs will display that EDP in a new
browser window.

i1 | x [ Googie

File Edit View Favorites Toals Help

v - @, ™ | Wb Seasch - [§ Bookmarks ~ 1 Settings + | ) Messenger [ Mail & Music + \{/ Wikipedia

Google| 8 - z|snmﬁ|i‘$' e | B - imkmuksv| [k Find = % Chesk = .| AutoFill = 2. [ signln =
Links @ Custorize Links w# My Yahoo! W7 Yahoo! W7 Yahoo! Answers ¥ Yahoo! Downloads ¥ Yahoo! Mail

W 42 | @ Contrs Costa County Tressurer and Tax Colletor... Fjt Home = ) = g Brimt w1 Page = () Tl

CoNTRA COostA COUNTY
TREASURER & TAx COLILECTOR

EDP Home | Edit User Account | Online Help | Today's EDP's | EDP Search | Advanced EDP Search | Archived EDP Search |

EDP Home

EOP User Aaministraion Todays EDPs | Date: Mar, 11, 2009 4

& Internet | Pretectod Mede: 0 H10% v
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Opened EDP: Now that an EDP is open. The EDP should look similar to the image in
Fig. 1.2.

COUNTY OF CONTRA COSTA

ELECTRONIC DEPOSIT PERMIT
OFFICE OF COUNTY AUDITOR-CONTROLLER
MARTINEZ. CALIFORMA

DEPARTMENT NAME
INFORMATION TECHNOLOGY ORGANIZATICK NUMBER 1060

DESCRIPTION OF DEPOSIT |F“"‘,E”0°RG e ‘ TASK ‘ oPT |RC'I1UITY|AMOUNT|TOTAL‘

KB -283 ) . oosea1 oges yem AD  22a $100.00
s therapy program mise current serices. f—_—

TOTALDEPOSIT: $100.00
GENERAL DEFOSIT NOTES:

SITE OF DEPOSIT: BANK  ACCOUNT DEPOSITED: Bank of e West CASH: $0.00 CHECKS:S0.00 BANK DEPOSIT: $100.00
Bank Receipt: laksjidlasd? Date: 03/04/2100 NOTES: Testing the EDP

THE A-C OF CCC, HEREBY CERTIFIES RECEIPT OF ABOVE AMCUNT
fﬁggﬁ%ﬁa&gﬁawﬁgL%ODE THAT THE AMOUNT DUE THE TREASURER 'S HERE BY ACKNOWLEDGED.
TRUE AND CORRECT RECORD OF THETOTAL  OF SAID COUNTY FOR MONE'Y'S COLLECTED
AMOUNT OF MONEY AS DESCRIBED ABOVE BY TREASURER-TAX COLLECTOR
FORDEPOSIT INTO THE COUNTY TREASUREY  -BANK OF THE WEST

IN SETTLEMENT OF THE ABOVE DESCRIBED

ACCOUNTS 15 THE SUM CF $100.00

Mar 04, 200309:23:37AM NOT PROCESSED NOT PROCESSED
Scott Sullivan NOT SIGNED

USER VALIDATION AUDTOR'S VALIDATION TTC VALIDATION

USER PHONE NO. SUBMIT DATE
925-313-1283 Mar 04, 2009 09:23:37AM
USER NAME EDPNO

Scott Sullivan DP1D1610

Fig. 1.2

The page automatically opens in Adobe Acrobat Portable Document Format PDF).
Note: (The open process of the PDF may take a few seconds).

Once the page has opened you can either save the page to your PC or print the document
(See Fig 1.3). Notice that in the top right corner of the PDF toolbar are the options to
save or print the document (See Fig. 1.3).

/2 hitpy//doit-spdev ds.contra-costa.org/edp/_EROD.cim?erod=1017718iref=031120090413198referrer=cu - Internet Explorer provided by

ol Rl = hitp://doit-spev.ds q/edp/_EROD.cfm?erod=101771 &ref=03112009041 310Greferrer=current =)< Micassi= o~
File Edit GoTo Favorites Help

7 - @ |Web Search «» [F Bookmarks v rseﬂmg;" [~ Messenger= [ Mail ~ Jj Music ~ \/ Wikipedia

Google| 8~ [+] search 1» & - dhr ‘ B~ % Bookmarks~ ‘ [G Find ~ % Check ~ | AutoFill ~ &+ () Signin +
Links | Customize Links "¥? My Yahoo! "¥? Vahoo! "¥? Yahoo! Answers Y7 Yahoo! Downloads " Yahoo! Mail

T8 4 | @ hitp://doit-spdevi.ds.contra-costa.org/edp/_ER... l ‘ Jj Home v [ feeds 0 v dehPrint v [ Page v 3 Tools v

EHE & e e e vk - i ] e e

I < ICONTRA COSTA

: v | DEPOSIT PERMIT

i AUDITOR-CONTROLLER

Z. CALIFORNIA
DEPARTMENT NAME ——
e Lo ORGANIZATION NUMBER 1060
DESCRIPTION OF DEPOSIT ‘ FUNDIORG | e | TASK | oPT ‘ ACTIVITY | AMOUNT| TOTAL |
KB - 263
ccs therapy program misc current services 005691 9895 yom adm 242a36 $100.00
$100.00
TOTAL DEPOSIT: $100.00

GENERAL DEPOSIT NOTES:

Done Unknown Zone | Protected Mode: Off

' 2 AlntemnetE.. =
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Save a PDF to a PC: To save the PDF to your PC, click on the icon that resembles

M35 floppy disk. After clicking on the icon, a “Windows Save” dialog box will popup
on to the screen. The saved name will be the EDP number. In the “Save in” you choose
the folder for the PDF document to be saved in and then save the documents (See Fig
1.4).

,f,f hitp://doit-spdevl.ds.contra-costa.org/edp/_EROD.cim?erod=1017718ref-031120090413198wefemrer=cu - Internet Explorer provided by

ol Rl ¢ hitip://doit-spdlei1.ds.contra-costa.org/edp/_EROD.cim7ernd=101771 &ref 0312009041319 Rureferrer=current v | ¥4 | X [f| Google P~
Y7 - 4~ | Web Search » [Z: Bookmarks v [ Settings | | Messenger~ [ Mail ~ 4 Music = W Wikipedia
Google| 8 ~ E Search 1> G- o | B+ 13 Bookmarks~ | (& Find = " Check = ) AutoFill ~ €y~ [ Signh ~
Links | Customize Links "¥? My Yahoo! "¥? Vahoo! “¥» Yahoo! Answers @ Yahoo! Downloads " Yahoo! Mail
¢ & | @ https/doit-spdevt.ds.contra-c PP - LaHome w ) v e Print v |-} Page v () Tools ~ >
@ Save 2 Copy..
L= 5 1 i
Savein: [ Documerts - &1 Er
7 Name Date modified Type Size 4] B
s AA_FromOIdPC 3/5/2009315PM  File Folder |z|
RecentPlaces || Ap FromScottsCOrive  11/1/20079:24 AM  File Folder m
! AccessProgs 9/18/2006 5:47 PM  File Folder |
L] Acucorp 7/1/2005509PM  File Folder 3
Desktop AES /772005528 PM  File Folder
: AIRES 9/30/2008 505 PM  File Folder
Wi AllsystemBackupSche...  3/1/200712:24 PM  File Folder
Scott Sullivan BlackBerry 3/5/2009 3:17 PM File Folder I
DEPARTMENT NI Budgets 2/4/2009303PM  File Folder
i 'NION NUMBER 1060
INFORMATION TEi E>..! Buildinglnspection 11/5/2008 1:03PM  File Folder
Computer CalStateHayward 9/19/200310:36 AM  File Felder
N CIMS 11/13/2008 354 BM  File Folder ml
L' CommunitvDeveloom... 2/27/2008 11:22 AM__ File Folder (=
DEY| - < i, ] 3 AMOUNT | TOTAL
Network
File name: EROD pd A Save
Saveastype: [ Adobe PDF Fies [“od) <) [ ceneel |
KB - 263 \ T
ccs therapy program misc current services B b > - < $100.00
$100.00

TOTAL DEPOSIT: $100.00
GENERAL DEPOQSIT NOTES:

Unknown Zane | Protected Mode: Off
s e oy —— T — .
@ ScortSulve 33 Microsaft., = | g8 Reminder- Lo |8 Snagit/32 B SR | 3 ntenetE, + Foi@© U Ed 1s6em

Fig. 1.4
Print a PDF: To print a PDF click on the print icon as seen n Fig 1.4. When the icon is
selected the Windows print dialog box will appear on the screen. If the print settings are
correct select OK.
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EDPUSERADMINISTRATION

Edit An EDP

A change/edit can be made to an EDP at any time PRIOR to the Treasurer accepting the
EDP. To make a change/edit to an EDP, you start by selecting “Edit an EDP”.
(See Fig 1.1).

File Edt View Favortes Tools Help
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After the user selects “Edit an EDP”, all EDP’s that the user has created but have not
been accepted by the Treasurer will be displayed. (See Fig. 1.2). The user then selects the
EDP to change/edit.
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Fig 1.2
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EDPUSERADMINISTRATION

After the user selects the EDP change/edit button, the screen in Fig 1.3 will appear.

Note: The process to change/edit an EDP requires the re-input of all related information;
add it to the EDP, then “Remove” the EDP line item which is not correct.

/5 Contra Casta County Treasurer and Tax Collector — EDP - Intemet Explorer provided by Dell
A ds. b cfm?) ditdeposit v| ¢ [ X J Google 2 v
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EDP Home | Edit User Account | Online Help | Today's EDP's | EDP Search | Advanced EDP Search | Archived EDP Search | Email Us | Logout

Edit EDP Item - Step 1 of 3

Fund/Org:

Description: Add EDP Line Item

C: |
Continue to Step 2 of 3 >> Total: $150.00

Org No Fund/Org Sub Acct ‘Option Activity Amount
1060 005891 242a36

Remave

Line Item Desc: KB - 263

Acct Code Desc: ccs therapy program misc current services

Fig. 1.3
The user will now input the new EDP line item information. When the user has

f FECEeD s = @ ScottSullva.. | B34

completed entering all the line item information, they will select the “Add EDP Line

Item” button. See Fig. 1.4.

| | _AddEDP Line em

Edit EDP Item - Step 1 of 3

Fund/Org: 005981 Sub Acct: 95895 Task: y9m Option: Adm Activity: 242336 Amount: 200.00

Description: sqditional Depositfor KB Add EDF Line Item

Fig. 1.4
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Once the “Add EDP Line Item” has been selected, the new EDP line item will be added
to the bottom of the form. Note, the dollar amount in the “Total” box has increased by
the dollar amount entered for the new line item. See Fig. 1.5.

{2 Contra Costa County Treasurer and Tax Collector — EDP - Internet Explorer provided by Dell

File Edit View Favorites Tools Help
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Line Item Desc: KB - 263

Acct Code Desc: ccs therapy program misc current services

Fig. 1.5.
The user can now continue to add line items to the EDP or remove line items they no
longer want on the EDP by selecting the “Remove” button that is on the same line item
they would like to delete.

Once the user has completed the edits, they must now select the “Continue to Step 2 of 3”

button to update the deposit information for the deposit. See Fig 1.5.
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The user will now be on Step 2 of 3 of the EDP process. Here the user will update the
deposit amount to reflect the changes in dollar amounts made to the line items on the
prior screen, if any. The user will not be allowed to move to Step 3 of 3 until the
“Amount Remaining:” equal zero. Note, the deposit information from the original input
will be displayed and available to be edited. See (Fig. 1.6).

/72 Contra Costa County Treasurer and Tax Collector — EDP - Intemet Explorer provided by Dell
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Fig 1.6
Once the user has updated the deposit information they may select the “Save EDP”
button. The user is now advanced to “Step 3 of 3” of the EDP process.

All changes/edits have now been updated to the EDP database. The message at the top of
“Step 3 of 3” indicates that this deposit permit has been modified. The EDP number
assigned to the original deposit permit is not changed.

.....

COoONTRA COSTA COoOulNTYy
3 R & T AN COrLILLECTOR

EDF He

Your EDP Number DP101774 has been Modifled.

I any information is incomect please contact the financial services division
at the T ax s office at LA CCCOURY. S
Name: Scolt Sullivan Date: 03132000
Dept: INFORMATION TECHNOLOGY Org No: 1060
Account: TREASURER-TAX COLLECTOR Bank of the Waest
Org Acct Task Option Activi Amount
wm 2428386 3160 00
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Corrections To An EDP

To make a correction to an EDP, select the “EDP Corrections” from the
EDP menu. NOTE: Users may only correct EDP’s which they have
prepared and a correction can only be made to an EDP that has been
processed through a Finance run by the Auditor Controller. (See Fig 1.1).
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The user will need the EDP number they are going to correct to get started.
Once they click into the “Enter the EDP Number:” the letters “DP” will
automatically appear. Input the EDP number. (See Fig. 1.2).
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EDPUSERADMINISTRATION

After the user selects the EDP submit button, the screen in Fig 1.3 will
appear. The user will locate the line item they want to correct then select the

“Correct” button.

Note: All corrections made to the deposit permit must have a net dollar
amount difference of zero. Which means, that funds can be moved to
another Fund/Org, Sub Account or reallocated among other Fund/Ord, Sub
accounts, but no new funds (dollars) may be added or subtracted from the
original deposit permit.
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The EDP application will now automatically create the transaction to reverse
the original line item entry by creating a negative transaction to reverse the
orlglnal item entry. See Flg 1.4
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Fig. 1.4
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Once the user reviews that the transaction reversal is correct, they will select
the “Add Line Item” to begin adding the correct line items to the EDP. A
new line entry data entry area will be opened for up for the user to input
their correction. See Fig. 1.5.

Note: This example only demonstrates a ‘one for one’ correction. This
screen has the ability to record multiple entry line items for redistribution of
funds. Reminder, the net difference between the corrections must equal
zero.

reasurer and Tax Collector — EDP - Intemet Explorer provided by Dell
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Fig. 1.5
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Once all the data is entered the user will click on the “Add Line Item”
button. The line item will be added to the deposit permit and a new data line
will be available so the user can continue to add corrections, if needed. See
Fig. 1.5.

Note: The “Total” is now equal to zero. This means that the net difference
to the deposit permit is now zero and the user can now continue with
correction process.
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Fig. 1.5.

Once the user had completed the corrections to the deposit permit, they may
select the “Finish” button. See Fig. 1.6 on the next page.
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This screen now displays the line items with the corrections applied. Once a
correction has been made to a line item, the “Correct” button for that line
item is now disabled.

The ‘grey’ area of the screen, now shows the prior line item with a negative
amount, which reverses these funds from the original entry. The next line
item, shows the new line item entry and the allocation of the funds.

Once the user has verified the correction to the deposit permit is valid, they
may select the “Submit EDP” button.

/2 Contra Costa County Treasurer and Tax Collector — EDP - Intemet Explorer provided by Dell
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Fig 1.6
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After selecting the “Submit EDP” button, the message below will be
displayed. However, the correction process is not complete. The Auditor-
Control must now review this correction. The Auditor-Control may accept
or reject the corrections. Either way, the user will be notified via email of
the action taken by the Auditor-Controller.
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Today’s EDPs’s

The “Today’s EDP” link is helpful to a user by finding any EDP that the
user has submitted today. To find the “Today’s EDPs” link. Go to the EDP
Administration page (See Fig. 1.1).

EDP Home

EDP User Administration

EDP Search

News and Updates

Fig 1.1

Select the link “Today’s EDPs” shown in Fig 1.1 will drop down a list of all
the EDPs that have been created for today (See Figl.2). These new links
displayed on the page will now allow for the user to view any EDPs that
may have been created for today.

ConTRA COsTA COUNTY
TREASURER & TAx COLLECTOR

EDP Home | Edit User Account | Online Help | Today's EDP's | EDP Search | Advanced EDP Search | Archived EDP Search | Email Us | Logout

EDP Home
EDP User Administration

EDP Search

&  [d @ Intemet | Protected Mode: Off H100% -

Fig 1.2
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By selecting the DP number under “Today’s EDPs”, the user will be able to
view and/or print the actual deposit permit.

COUNTY OF CONTRA COSTA
ELECTRONIC DEPOSIT PERMIT
OFFICE OF COUNTY ALDITOR-CONTROLLER
MARTINEZ. CALIFORMA

DEFARTMENT NAME
INFORMATION TECHNOLOGY ORGANIZATICK NUMBER 1060

DESCRIPTION OF DEPOSIT |F““,E"o°“ﬁ e ‘ TASK ‘ oPT |Acnm|mou~r|mm_‘

KE-203 ) ) o0sE1 68E5 yam AD 22aE 10000
ces thesapy program misc current services. si0000

TOTALDEPOSIT: $100.00
GENERAL DEFOSIT NOTES:

SITE OF DEPOSIT: BANK  ACCOUNT DEPOSITED: Bank of e West CASH: $0.00 CHECKS:S0.00 BANK DEPOSIT: $100.00
Bank Receipt: |aksjfolasdd Date: 03/04/2000 NOTES: Testing the EDP

SECTION 26201 GOVERNMENT CODE THE A-C OF CCC, HEREBY CERTIFIES RECEIPT OF ABOVE AMOUNT
| HEREEY SWEARTHAT THIS [ 4 THAT THE AMOUNT DUE THE TREASURER 'S HERE BY ACKNOWLEDGED.
TRUE AND CORRECT RECORD OF THETOTAL  OF SAID COUNTY FOR MONE'Y'S COLLECTED
AMOUNT OF MONEY AS DESCRIBED ABOVE BY TREASURER-TAX COLLECTOR
FORDEPOSIT INTO THE COUNTY TREASUREY  -BANK OF THE WEST

IN SETTLEMENT OF THE ABOVE DESCRIBED

ACCOUNTS 1S THE SUM OF $100.00

Mar 04, 200503:23:37AM NOT PROCESSED NOT PROCESSED
Sest Sulivan NOT SIENED NOT SIGNED

USER VALIDATION AUDTTORS VALIDATION TTC VALDATION

USER PHONE NO. SUBMIT DATE
9253131268 Mar 04, 2009 09:23:37AM
USER NAME E0PNO

Scott Sullivan DP101610
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Last Business Days EDP’s

The *“Last business day EDPs” link is helpful to a user by finding all EDPs
that the user has submitted during the last business day. For example, if on
Friday there were EDPs that were created, on Monday these would be
displayed. To find the “Last business days EDPs” link, go to the EDP
Administration page (See Fig. 1.1).

EDP User Administration

EDP Search

News and Updates

Fig 1.1
Clicking on the link “Last business days EDPs” link, shown in Fig 1.1 will
drop down a list of all the EDPs that have been created for that last business
day (See Figl.2). The drop down of links displayed on the page will now
allow the user to view any EDPs that may have been submitted on the last
business day.

CoONTRA CoOsTA COUNTY

TREASURER & TAx COLLECTOR

EDP Home | Edit User Account | Online Help | Today's EDP's | EDP Search | Advanced EDP Search | Archived EDP Search | Email Us | Logout

EDP Home
EDP User Administration

EDP Search

&  [@ @ Intemet| Protected Mode: OFf #100% =

Fig 1.2
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By selecting the DP number under “Today’s EDPs”, the user will be able to
view and/or print the actual deposit permit.

COUNTY OF CONTRA COSTA
ELECTRONIC DEPOSIT PERMIT
OFFICE OF COUNTY ALDITOR-CONTROLLER
MARTINEZ. CALIFORMA

DEFARTMENT NAME
INFORMATION TECHNOLOGY ORGANIZATICK NUMBER 1060

DESCRIPTION OF DEPOSIT |F““,E"o°“ﬁ e ‘ TASK ‘ oPT |Acnm|mou~r|mm_‘

KE-203 ) ) o0sE1 68E5 yam AD 22aE 10000
ces thesapy program misc current services. si0000

TOTALDEPOSIT: $100.00
GENERAL DEFOSIT NOTES:

SITE OF DEPOSIT: BANK  ACCOUNT DEPOSITED: Bank of e West CASH: $0.00 CHECKS:S0.00 BANK DEPOSIT: $100.00
Bank Receipt: |aksjfolasdd Date: 03/04/2000 NOTES: Testing the EDP

SECTION 26201 GOVERNMENT CODE THE A-C OF CCC, HEREBY CERTIFIES RECEIPT OF ABOVE AMOUNT
| HEREEY SWEARTHAT THIS [ 4 THAT THE AMOUNT DUE THE TREASURER 'S HERE BY ACKNOWLEDGED.
TRUE AND CORRECT RECORD OF THETOTAL  OF SAID COUNTY FOR MONE'Y'S COLLECTED
AMOUNT OF MONEY AS DESCRIBED ABOVE BY TREASURER-TAX COLLECTOR
FORDEPOSIT INTO THE COUNTY TREASUREY  -BANK OF THE WEST

IN SETTLEMENT OF THE ABOVE DESCRIBED

ACCOUNTS 1S THE SUM OF $100.00

Mar 04, 200503:23:37AM NOT PROCESSED NOT PROCESSED
Sest Sulivan NOT SIENED NOT SIGNED

USER VALIDATION AUDTTORS VALIDATION TTC VALDATION

USER PHONE NO. SUBMIT DATE
9253131268 Mar 04, 2009 09:23:37AM
USER NAME E0PNO

Scott Sullivan DP101610

33



EDP SEARCH

Chapter
EDP Search

The “EDP Search” link is helpful in finding most EDPs
that have been submitted. From the EDP Administration
page, select “EDP Search” (See Fig. 1.1).

EDP Home

EDP User Administration

EDP Search

News and Update5:

Fig 1.1

A new page will open with five search criteria areas.

Note: (It is not necessary to fill in all of the fields in order to perform a
search).
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EDP SEARCH

Below are defined the specifics of each of the fields listed in Fig 1.2:

e Date From (The start date in a search criteria for an EDP).

e Date To (The end date in a search criteria for an EDP).

e User Name (The users name who submitted the EDP).

e EDP Number (The number returned after submitting an EDP).
¢ Notes (Any notes that may have been placed in an EDP).

| EDP Search
Date From:
Date To:
EDP Submitted By:
EDP Number:
EDP Amount:
‘& Contra Costa County Treasurer and Tax Collector -- EDP - Internet Explorer pmv'.deyby Dell Notes: m ==
@Qv [ 2] httpy//doit-spdevt ds. org/edp cf Off Jii o -
File Edit View Favorites Tools Help
Y7 - @~ |Web Search <+ [§1 Bookmarkd~ [ Settings + ' Messenge]|
Gougle| 8 - [=] searcn {2 - B | B - €% Bookmarke- | Search EDPs || Clear e
Links & Customize Links ~# My Yahoo! ¥ Yahoo! X Yahoo! Answfrs ~» Yahoo! Downloads ¥z Yahi

|& osta County Treasurer and Tax Collector.. |

CorMTRA COSTA COUNTY
TREASURER & TaAax COLLECTOR

unt | Online Help | TodaygfFDP's | EDP Search | Advanced EDP Search | Archived EDP Search | Email Us | Logout

EDP Search

Date From:

Date To:
EDP Submitted By:
EDP Number:
EDP Amount:
Notes:

[@ @ Intemnet | Protected Mode: Off ®100% -
i "EIieu e 23em

HECEHOD =

Begin by filing in one of the search text areas and selecing the “Search
EDPs” button. A list of all the EDPs specified in your search criteria will
appear on the page (See Fig 1.3)
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EDP SEARCH

& Contra Costa County Treasurer and Tax Collector -- EDP - Internet Explarer provided by Dell [E=R=R=<=]
@O - \g, http://doit-spdevl.ds.contra-costa.org/edp/index.cfm?page= erodSearchBnum=1 - \ ‘f‘ x \ \ Google R
File Edit View Favorites Tools Help

e A L - |Web Search <+ [ Bookmarks v I_Semngsv\ I Messenger~ (2] Mail ~ 45 Music ~ W Wikipedia

Google | 8 ~ [] search 1» B - g | & - €% Bookmarks~ | [Q, Find + " Check - | AutoFill - Sy~ () Signln -
Links | Customize Links "» My Yahoo! "¥» Yahoo! ¥ Yahoo! Answers ¥ Yahoo! Downloads &2 Yahoo! Mail

P e [@ Contra Costa County Treasurer and Tax Collector... I_I fiHome ~ [ fecdi() = @mhPrint = b Page v {J Tools v

EDP Home | Edit User Account | Online Help | Today's EDP's | EDP Search | Advanced EDP Search | Archived EDP Search | Email Us | Logout

EDP Search

Date From:
Date To:
EDP Submitted By:
EDP Number:
EDP Amount: =
Notes: = 1

Search returned 63 records L4

EDPiTemporary Receipt No  Department Amount Date Submitted Date Processed

DP100025 0015 $100.00 May 14, 2007 May 14, 2007

DP100090 0147 $100.00 Dec 24, 2007 Dec 31, 2007

DP100104 0147 $100.00 Jan 04, 2008 Voided

DP100161 0015 $100.00 Feb 13, 2008 Mar 05, 2008

DP100373 0147 $100.00 Apr 01, 2008 Apr 01, 2008

DP100641 4971 $100.00 May 13, 2008 May 14, 2008 N

[# € Internet | Protected Mode: Off H100% -

Search returned 63 records

EDP/Temporary Receipt No Department Amount Date Submitted Date Processed
DP100025 0015 $100.00 May 14, 2007 May 14, 2007
DP100090 0147 $100.00 Dec 24, 2007 Dec 31, 2007
DP100104 0147 $100.00 Jan 04, 2008 Voided
DP100161 0015 $100.00 Feb 13, 2008 Mar 05, 2008
DP100373 0147 $100.00 Apr 01, 2008 Apr 01, 2008
DP100641 4971 $100.00 May 13, 2003 May 14, 2008

Fig. 1.3
In Fig. 1.3 we see that the search has returned the DP/Receipt Number,
Department, Amount, Date Submitted, Date Processed. By selecting the
EDP number in the first column, a new browser window will open with the
EDP information. (See Fig 1.4 below).

COUNTY OF CONTRA COSTA
ELECTRONIC DEPOSIT PERMIT
OFFICE OF COUNTY AUDITOR-CONTROLLER
MERTINEZ CALIFORNA

DEPARTMENT Have
INFORMATION TECHNOLOSY ORGANZATION NUVEER 1080

DESCRPTION OF DEPOSTT ‘“"D"’““ oy ‘ TSk | opT Amvrrv‘moum‘mu|

8.2 st e pm A M@ S0
s therapyprogram s curent senvices o

TOTALDEPOSIT: $10000

GENERAL DEPOSIT NOTES:
SITE OF DEPOSIT: SANK ACCOUNT DEPOSITED: Bark of b= West CASH. 3000 CHECKS: S000 BANK DEPOSIT. $10000
Bank Receipt ks 0asdd Date: 1304/2008 NOTES: Testing the EDP
‘SECTION 26601 GOVERNVENT CODE THE A OF CCC. FEREBY CERTFIES FRECEIT OF ABOVE AMOUNT
THERERY SWEAR THA THSISA THAT THE AMOUINT DUE THE TREASURER 1% HERE BY ACKNGIWLEDGED.
TRUEANDCORFECT RECORD CF TE TOTAL - OF SAD UOUNTY EOR WONEY'S COUECTED
F VONEY ASDESCRIBED AEOVE  EY TR
SR R R anmr meE i
INSETTL F THE ABOVE DESOREED
ACCOUNTS s 4 LA 1000
Mar 04, 200508 23:37AM NOT PROCESSED NOT PROCESSED
‘oot Sulivan NOTSGNED NOTSIGNED
USER VALICATIO AUDTORS VAIDATION TTGVALDATION
USER PHONE NO- SUBMIT DATE
253131208 Ner 14, 2009 09-23.37AM
USER NAME EDF N
Seott Sullvan DPIDT610

Fig. 1.4
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EDP SEARCH

The search will display a total of 15 EDPs per page. If there are more than
15 EDPs the bottom of the page will display a button to scroll to the next 15
EDPs . If there are more than 30EDPs another button will appear allowing
for the user to scroll to the last EDP in the search criteria entered (See Fig
1.5).

Search returned 63 records

EDP/Temporary Receipt No Department Amount Date Submitted Date Processed
DP100025 0015 $100.00 May 14, 2007 May 14, 2007
DP100090 47 $100.00 Dec 24, 2007 Dec 31, 2007
DP100104 0147 $100.00 Jan 04, 2008 Voided
DP100161 0015 $100.00 Feb 13, 2008 Mar 05, 2008
DP100373 0147 $100.00 Apr 01, 2008 Apr 01, 2008
DP100641 4971 $100.00 May 13, 2008 May 14, 2008
DP100700 0015 $100.00 May 21, 2008 May 21, 2008
DP100709 0015 $100.00 May 30, 2008 Jun 02, 2008
DP100725 0015 $100.00 Jun 03, 2008 Jun 03, 2008
DP100739 0015 $100.00 Jun 05, 2008 Jun 05, 2008
DP100791 0015 $100.00 Jun 25, 2008 Jun 25, 2008
DP100796 0015 $100.00 Jul 01, 2008 Jul 01, 2008
DP100810 0015 $100.00 Jul 09, 2008 Jul 09, 2008
DP100870 0147 $100.00 Aug 05, 2008 Aug 05, 2008
DP100875 047 $100.00 Aug 06, 2008 Aug 06, 2008

Fig 1.5
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EDP SEARCH

Advanced EDP’s Search

The “Advanced EDP Search” link is helpful in finding EDPs that may have
been submitted by any department or user when a basic “EDP Search” was
unsuccessful. The “Advanced EDP Search “ screen allows a user to search
by nearly all fields that are used in crating an EDP. (See Fig. 1.1).

EDP Home

EDP User Administration

EDP Search

| | avuanceteoe searsn

News and Updates

Fig 1.1

Select the link “Advanced EDPs Search”. A new page will open with eight
search criteria areas.

Note: (Itis not necessary to fill in all of the fields in order to perform a

search. The only time that fields are required are during date rage searches,
which are based on a “from date” and a “to date™).

38



EDP SEARCH

Below are defined the specifics of each of the fields listed in Fig 1.2:

e Date From (The start date in a search criteria for an EDP).

e Date To (The end date in a search criteria for an EDP).

e User Name (The users name who submitted the EDP).

e Task (Task Number from the Systems’s Index — this should be
furnished by the Collection Org)

e Activity (Activity or Work Authorization Number from the System’s
index — this should be furnished by the Collecting Org)

e Deposit Receipt No (Deposit slip number, Bank Reference Number,
etc.).

e External Ref No (This is an identification number/code from an
outside system which originated the monies for this DP).

e Batch Number (Assigned by the Treasurer when the batch has been
authorized and sent to the Auditors for approval)

e Bank Account (The bank account number the user used to make their
deposit).

e EDP Submitted By: (The user who created the original EDP).

¢ Notes (Any notes that may have been placed in an EDP).

e Fund Number (The Fund/Org number that may have been used for a
specific EDP item line).

e Sub Acct (General Ledger Account, Revenue Account, or expenditure
Sub-Object Number)

e Option (Option Number from the System’s Index — this should be
furnished by the Collecting Org)

e Deposit Site (This refers to the type of deposit — Armored Pickup,
Bank, Treasurer, or EFT).
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Deposit Receipt Date (The date the deposit was made at the bank or
Treasurer’s Office. This is a mandatory field).

External Ref Date (The date the external reference number
corresponds to).

Temporary Receipt Number (The number assigned to an EDP when
the deposit will be made at the Treasurer’s Office).

Department Number (The department number of the department the
EDP was submitted).

Amount (A specific amount that may have been submitted on an EDP

item line).

Advanced EDP Search

Fig. 1.2
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EDP SEARCH

Begin by filing in one of the search text areas and selecting the “Search
EDPs” button. A list of all the EDPs specified in your search criteria will
appear on the page (See Fig 1.3)

m - [2] hitoy//doit-spdevtds contra-costa.org/edpindes.clmpage=AdvancedSearc 1 [ 4] %[ Google 5 -
File Edit View Favorites Tools Help

Y- @~ |Web Searchl» [Z Bookmarks I Settings v |~ Messengerv £ Mail & Music + W/ Wikipedia

Google| 8+ mah{»@-%-|§1v & Bwkmrh-|@ﬁnd- "% Check ~ ] AutoFil = &+ (O sSignln -
Links | Customize Links "¥» My Yahoo! "¥? Yahoo! "¥? Yahoo! Answers "7 Yahoo! Downloads "¥? Yahoo! Mail

WA laC(mlraC(rshCouninleﬂsulﬂalﬂTa(Colledm... l—] FyHome v [ feedi ) v diPrnt v [k Page v G Took v

Advanced EDP Search

—

E—

]

1

—

—

]

]
]

/ Search returned 36 records
Status  Fund/Org Sub Acct Amount Notes EEPJTsmpnrary Rece it Date Submitted Date Processed

PrROCESSED 005891 9895 $1.00 gokila DP100939 - TR100002 Aug 20, 2008 Aug 20, 2008
Dept: INFORMATION TECHNOLOGY 2

EDP/Temporary Receipt

No Date Submitted Date Processed

Status  Fund/Org Sub Acct Amount Notes

PrRocCESSED (05891 9895 i DP100939 - TR100002 Aug 20, 2008 Aug 20, 2008
Dept: INFORMATION TECHNOLOGY

NPAMAAR - TRANNNNT Ana 21 2008 Aovn 212008

Fig. 1.3
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EDP SEARCH

In Fig. 1.3 the search has returned the Status, Fund/Org, Sub Acct, Amount,
Notes, User, EDP/Temporary Receipt No, Date Submitted and Date
Processed. By selecting any of the data fields for the Deposit Permit, you
will have the most current Deposit Permit receipt displayed. (See Fig. 1.4).

COUNTY OF CONTRA COSTA
ELECTRONIC DEPOSIT PERMIT
OFFICE OF COUNTY AUDITOR CONTROLLER
MARTINEZ, CALIFCRNE.
0

FARTUENT NAVE o
INFORMATION TECKNOLOGY RGANIZATION NUVEER 1080

DESCRPTION OF DEPOSTT ““",?6“““ ol ‘ TAsk ‘ oFT |A:1|vrrv‘moum‘mm.|

sl BES ym AD MM® 5100
510000

K8-20%
s therapy pregram iso curent senvces

TOTALDEPOSTT: $100.00
‘GENERAL DEPOSITNOTES:

STTEF DEFOSIT: EANK. ACCOUNT DEPOSTED: Bark of e West CASH: S000 CHECKS:30.00 BANK DEFOSIT: $100.00

Bank Reoeipt: laksfdlasdd Date: 03042009 NOTES: Testing the EDP
‘SECTION 26001 GOVERNVENT CODE THE A.C OF CCC, FEREBY CERTFIES FECEIPT OF ABOVE AMOUNT

IHEREBY SWEAR THATTHIS IS A T THE AMOUNT DUE THE TREASURER 1S HERE BY ACKNOWLEDGED.
TRUE AND GORREGT RECORD OF THETOTAL  OF SAID COUNTY FOR MONEY'S COLLECTED
AMOUNT OF MONEY AS DESCRIBED ABOVE BY TREASURER-TAX COLLECTOR
FORDEPOSIT INTO THE COUNTY TREASUREY  -BANK OF THE WEST

IN SETTLEMENT OF THE ABOVE DESCRIEED

AGCOUNTS 15 THE SUM OF $100.00
Mar 04, 200909-23:37AM NOT PROCESSED NOT PROCESSED
Soott Sulivan NOT SIGNED NOT SIGNED
USER VALIDATION AUDITORS VALIDATION TTC VALDATION
USER PHOKE NO. SUBMIT DATE
5253131288 Mar 04, 2009 03-23:37AM
Scott Sullivan DP1D1610

Fig. 1.4

The search will bring back a total of 15 EDPs per page. If there are more
than 15 EDPs the bottom of the page will display a button to scroll to the

next 15 EDPs . If there are more than 30EDPs another button will appear
allowing for the user to scroll to the last EDP in the search criteria entered
(See Fig 1.5).

PROCESSED (05891 9895 $1.00 Test gokila DP100946 - TR100007 Aug 21, 2008 Aug 21, 2008
Dept: INFORMATION TECHNOLOGY

PROCESSED (005891 9895 $1.00 Test gokila DP100948 Aug 22, 2008 Aug 22, 2008
Dept: INFORMATION TECHNOLOGY

PROCESSED (05891 9895 $1.00 Test gokila DP100949 Aug 22, 2008 Aug 22, 2008
Dept: INFORMATION TECHNOLOGY

VOIDED 005891 9895 $10.00 Test gokila DP101026 - TR100052 Aug 27, 2008 Voided
Dept: INFORMATION TECHNOLOGY

PROCESSED (05891 9895 $10.00 Test gokila DP101042 Sep 10, 2008 Sep 10, 2008
Dept: INFORMATION TECHNOLOGY

PROCESSED (05891 9895 $10.23 Test gokila DP101153 Sep 15, 2008 Sep 22, 2008
Dept: INFORMATION TECHNOLOGY

PROCESSED 005891 9895 $1.00 Test gokila DP101155 Sep 15, 2008 Sep 28, 2008
Dept: INFORMATION TECHNOLOGY

PROCESSED (05891 9895 $1.00 Test gokila DP101156 Sep 18, 2008 Sep 28, 2008
Dept: INFORMATION TECHNOLOGY

PROCESSED (05891 9895 $20.00 Test gokila DP101158 - TR100114 Sep 22, 2008 Oct 01, 2008
Dept: INFORMATION TECHNOLOGY

PROCESSED (05891 9895 $15.00 Test rs DP101166 Sep 23, 2008 Sep 25, 2008
Dept: INFORMATION TECHNOLOGY

ProcessED 005891 9895 $27.00 Test rs DP101168 Sep 23, 2008 Sep 25, 2008
Dept: INFORMATION TECHNOLOGY

PROCESSED (05891 9895 $1.00 Test gokila DP101171 Sep 24, 2008 Oct 01, 2008
Dept: INFORMATION TECHNOLOGY

Fig 1.5
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EDP SEARCH

Extra features that were added in the “Advanced EDPs Search” page are the
ability to sort the columns in ascending order. The top of the returned search
column displays links that allow for ascending order selections of the EDP
items. Sorts can be done in any of the categories but only by the specific
column in each category. The links in the search criteria to sort columns can
be found on the next page (See Fig 1.5).

=1 [E3a]
w ~ [ htp/sdoit-spdevi. ds.contra- costa.org/edp/index.cim?page=AdvancedSearch&inum=18tsort=ABSDept=&SFund=005891 &SRev= &S Task=&:5Option=&SActivity= v | ¢4 | ¢ || Google 2 -
File Edit View Favorites Tools Help
7 - @~ |Web Search|«» [3 Bookmarks v 7 Settings = | () Messenger~ (7] Mail ~ 5 Music ~ \X/ Wikipedia
Gocgle| § - |Z|Saa.<h1»@- %-‘ - Boulm\alh'| [@ Find ~ *% Check - ] AutoFill ~ €, - Signln +
Links ] Customize Links w» My Yahoo! "¥» Vahoo! 2 Yahoo! Answers s Yahoo! Downloads ¥» Yahoo! Mail
W [g Contra Costa County Treasurer and Tax Collector... ]_I FiHome = [ Feeds () = b Print |-k Page v  Tools v

Advanced EDP Search

Search returned 39 recor

EDP/Temporary Receipt

No Date Submitted Date Processec

Status Fund/Org Sub Acct Amount Notes

DP100938 - TR100001

OIDED 005891 9895

Dept: INFORMATION TECHNOLOGY
ProcESSED 005891 9895 $1.00 Test gokila DP100939 - TR100002 Aug 20, 2008
Dept: INFORMATION TECHNOLOGY

SJOEIIG U @ s01pm
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